APPLICATION FOR CHILD EMPLOYMENT WORK PERMIT
	APPLICATION TO

WESTMINSTER CITY COUNCIL /

ROYAL BOROUGH OF KENSINGTON & CHELSEA
(delete as appropriate)


	E4.1  Application to Employ a Child of Compulsory School Age



The Children and Young Persons Act, 1963 

Employment of Children Byelaws

	PART ONE
TO BE COMPLETED BY THE EMPLOYER


I hereby give notice that I intend to employ the child whose details appear below.

	Full name of child:
	

	Full name of employer (company):
	

	Trading as (if different):
	

	Nature of Business:
	

	Address of employer:

	
Postcode:

	Employer telephone no:
	

	Employer Email:
	

	Describe type of work the child will be employed to do:
	

	Address where child will be employed, if different from above:
	
Postcode:

	Start date:
	


AGE RESTRICTIONS

· The byelaws apply to any child of 13 years until the date when he or she is no longer legally obliged to receive education.

· A child whose 16th birthday occurs between 1st September and 31st January is subject to these byelaws until the end of the following spring term.

· A child whose 16th birthday occurs between 1st February and 31st August is subject to these byelaws until the last Friday in May of the same year.

· It is the legal responsibility of the employer to check that the child’s date of birth is accurate.

· When the DSS have issued a National Insurance number, this should not be taken to imply that the child is then eligible to work full-time.

· These byelaws apply to all children even if parents employ their own children.

· If a child helps with any business which is carried out for profit, even if they receive no pay, they are still deemed to be employed.

With the exception of certain light agricultural duties for a parent or guardian, no child under 13 years may be employed at all.

	PERMITTED HOURS OF EMPLOYMENT OF CHILDREN AGED 13 AND OVER


	SCHOOL DAYS
	Between 7am - 8am* or

between 5pm - 7pm
(Maximum 2 hours per day)



	SATURDAYS and SCHOOL HOLIDAYS
	Between 7am - 7pm
(Maximum 5 hours per day if under 15 years or

or 8 hours per day if 15 years or over)



	SUNDAYS
	Between 7am – 7pm
(Maximum 2 hours per Sunday)



	*hours permitted only for the delivery of newspapers or milk.


TOTAL HOURS OF WORK

(Please refer to the table of daily limits above.)

	School Days
	
	Weekdays (During School Holidays)
	
	
	
	
	
	
	

	
	Start Time
	Finish Time
	Betw?

()
	Hrs
	
	
	Start Time
	Finish Time
	Betw?

()
	Hrs

	Monday
	
	
	
	
	
	Monday
	
	
	
	

	Tuesday
	
	
	
	
	
	Tuesday
	
	
	
	

	Wednesday
	
	
	
	
	
	Wednesday
	
	
	
	

	Thursday
	
	
	
	
	
	Thursday
	
	
	
	

	Friday
	
	
	
	
	
	Friday
	
	
	
	

	TOTAL
	
	
	
	
	
	TOTAL
	
	
	
	

	
Weekends
	
	
	
	
	
	
	
	
	

	
	Start Time
	Finish Time
	Betw?

()
	Hrs
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	


	DECLARATION TO BE SIGNED BY THE EMPLOYER



	I understand that a child employment permit, if granted, would:

· not give any authority to employ the said child except in accordance with any Enactment, Regulation or byelaw relating to the employment of children of compulsory school age;

· only permit the child to be employed for the times and class of employment referred to in this application form;

· not be transferable, either to any other type or class of employment, or to another child.

	I have completed a risk assessment in respect of this work, and notified the child’s parent/guardian of any risks associated with the work, and what steps I shall be taking to reduce them.

I hereby declare that to the best of my knowledge, the above information is true. I understand that I would be liable to prosecution if I willfully stated in this application anything which I knew to be false or did not believe to be true, or if I employed the child in breach of any Enactment, Regulation or byelaw relating to the employment of children of compulsory school age.



	(SIGNED)
	

	PRINT NAME
	

	DATE
	

	POSITION IN COMPANY
	


PART TWO
TO BE COMPLETED BY THE PARENT/GUARDIAN OF THE CHILD

(Please see note 2 below)

	Child’s full name:
	

	Child's date of birth and age:
	

	Child's address:
	
Postcode:

	Child’s telephone number:
	

	Name and address of child's school:


	
Postcode:

	Details of any ailments or illnesses and treatments that the child has had over the past twelve months:

(Please see note 3 below.)
	


DECLARATION TO BE SIGNED BY THE PARENT/GUARDIAN

I support this application for a Child Employment Permit in respect of the child named above. I certify that, to the best of my knowledge, the foregoing details are correct. I understand that I would be liable to prosecution if I willfully stated in it anything which I knew to be false or did not believe to be true, or if it led to the employment of the child in breach of any Enactment, Regulation or byelaw relating to the employment of children of compulsory school age.

	(SIGNED)
	

	PRINT NAME
	

	EMAIL
	

	DATE
	

	RELATIONSHIP TO CHILD
	

	CONTACT TEL NO
	


NOTES

1. In this form, the phrase "the Authority" means the Local Authority in whose area the child will be employed

2. The expression "parent" means someone who has parental responsibility (within the meaning of the Children Act, 1989) for the child.

3. On receipt of this application form by the Authority, a medical certificate may be sought from the Area Health Trust, or the child's GP. There may be a small charge for this, but the Authority accepts no liability for any such payment. 

4. When completed, the employer must send this form, together with two passport-size photographs, to the address below.

	Return this form with two passport size photos and a copy of the child’s ID to:
The Royal Borough of Kensington & Chelsea: childlicensing@rbkc.gov.uk
Westminster City Council: childlicensing@westminster.gov.uk
Or post to:
Child Employment & Licensing Officer
Admissions & Access to Education, 2nd Floor
Kensington Town Hall
Hornton Street
London W8 7NX


Please indicate with a tick () in the appropriate column if the start & finish times represent hours between rather than actual hours.





Within the above daily limits, during school holidays a child’s weekly total of working hours may not exceed 25 per week if under 15 years, or 35 per week if over 15 years.





With the above daily limits, during term time a child’s weekly total of working hours may not exceed 12hrs per week for any age.











Admissions and Access to Education
Green Zone, 2nd Floor, Kensington Town Hall, Hornton Street, London W8 7NX
1
3

