
School SEN Information Reports – Quality Audit and Review

SEN Information Reports

In RBKC/WCC we firmly believe that school SEN Information Reports should follow a similar approach to the over-arching Local Offer for the area in that they should be:

· Collaborative – which means they are produced with input from pupils and parents
· Accessible – which means the information should be easily accessible by young people and parents and that it used straightforward language
· Comprehensive – which means it provides all the required information but also information which parents/carers and pupils find useful and empowers them to make good decisions
· Up to date – which means it is reviewed and updated at least annually and reflects any changes in the arrangements in the school
· Transparent – which means it is factual and pupils recognise their school




Quality Audit Template 

This tool has been developed to assist schools to review their SEN Information Reports and evaluate statutory compliance and accessibility. The tool should be completed with input from pupils and parents/carers.

	1. Developing the SEN Information Report 

	Things to think about 
	Evaluation
1-4
	Evaluation comments
	Next Steps

	A. How closely have parent/carers been involved in designing the Report?
a. the information to be included?
b. the look and feel of the Report?
c. how the Report is published?

	
	
	

	B. How effective are the processes for involving pupils in designing the Report?
a. the information to be included?
b. the look and feel of the Report?
c. how the Report is published?

	
	
	

	C. Has this been a broadly representative group of pupils?
a. how representative has the involvement been?
b. how have younger pupils been involved?
c. how have pupils with communication needs or other complex needs been supported to be involved?
d. how have pupils on SEN Support been involved?

	
	
	

	D. How fully do pupils feel they have been involved?

	
	
	

	2. Reviewing the SEN Information Report 

	Things to think about 
	Evaluation
1-4
	Evaluation comments
	Next Steps

	A. How effective are the processes for involving parents/carers in reviewing the Report?

	
	
	

	B. How effective are the processes for involving pupils in reviewing the Report?

	
	
	

	C. What steps will you take to get the views of a wide range of pupils including those on SEN Support? 

	
	
	

	3. How accessible is your SEN Information Report?

	Things to think about 
	Evaluation
1-4
	Evaluation comments
	Next Steps

	A. How easy is your Report to find using a search engine?

	
	
	

	B. How easy is it for pupils to find specific information within your Report?

	
	
	

	C. How has the feedback from users, including pupils, on accessibility been sought and addressed?
  
	
	
	

	D. Is the Report in Plain English?  
a. can pupils understand the things they need and want to?  
b. can parent/carers understand the things they need and want to?
c. have ‘jargon’, acronyms and ‘education speak’ been stripped out?
d. how well are users supported to understand any specialist language?

	
	
	

	E. How well is access to the Report being supported for those without access to the internet?

	
	
	

	F. How well is access to the Report being supported for those who have additional needs?  
a. is it available in other formats?
b. is possible to enlarge the font size?
c. does the website have an accessibility certificate?
d. is it clear who to contact if there are accessibility issues?

	
	
	

	4. How comprehensive is the Report?

	Things to think about 
	Evaluation
1-4
	Evaluation comments
	Next Steps

	A. Does the Report cover the full age range within the school and transition to and from the school?

	
	
	

	B. How well does the Report support parents/carers and pupils on SEN Support?

	
	
	

	C. Does the Report include all the required information as set out in the SEND Regulations? See Checklist below

	
	
	

	D. Does the Report include details of the broad and balanced curriculum provided in each year and how the curriculum is adapted or made accessible for pupils with SEN?

	
	
	

	5. How up to date is the Report?

	Things to think about 
	Evaluation
1-4
	Evaluation comments
	Next Steps

	A. How well developed are the processes for updating the Report?

	
	
	

	B. Who is accountable for ensuring the Report is up to date?

	
	
	




Evaluation Ratings

1 = excellent – no issues identified; model of good practice
2 = good – minor issues to resolve 
3 = weak – significant issues to resolve but some aspects in place
4 = very poor – information/process not in place; very difficult to find/use; inaccessible information (including pupils)

Next Steps

[bookmark: _GoBack]Please use the evaluation ratings and next steps to form a school based Action Plan to continue to develop your SEN Information Report with pupils and parents/carers.
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