ROYAL BOROUGH OF KENSINGTON AND CHELSEA

ADMISSION FORUM

CONSTITUTION

A
COMPOSITION

The Forum shall be composed of the following core members as set out in 1 - 4 below.

1
Three members appointed by the Royal Borough as local education authority.

2
Two members from bodies representing religious denominations; one nominated by the 
London Diocesan Board of Education and one member nominated by the Archbishop of 
Westminster.

3
Eight members nominated by the Royal Borough to represent schools including:

i)
two from a community primary school;

ii)
one from a community secondary school;

iii)
two from a voluntary aided primary school;

iv)
one from a voluntary aided secondary school;

v)
one from an academy secondary school;

4
Two members to represent the wider users of schools:


i)
one member to represent parents of children who have attained the age of two 


and are receiving primary education, or of children who are of compulsory school 
           age;

ii)
one member nominated by the Royal Borough to represent the local community.

5
The Royal Borough may also appoint to the Forum one additional member, not being a Councillor, who appears to the core members to represent the interests of any selection of the local community.

6
In addition, the core members may invite other interested parties to a meeting of the Forum if they consider it appropriate to do so having regard to the matters arising for discussion.

B
TERM OF OFFICE

1
Each member of the Forum shall, subject to their terms of appointment and paras. 2 and 3 below, serve on the Forum for a period of four years without prejudice to their reappointment at the expiry of that period.

2
A core member who has been appointed to the Forum shall vacate his or her office in the following circumstances:

a)
if, where appointed to group A1 above, he or she ceases to be a Councillor or employee of the Royal Borough;

b)
if, where appointed to groups A2 and A3 above, the body which nominated him or her is of the opinion that the member should no longer be a member of the Forum and notify the Secretary accordingly; 

c)
if, where appointed to group A4 i) - v) above, he or she ceases to be a member of the governing body of a relevant school maintained by the Royal Borough;

d)
if, where appointed under A5 or A6 above, his or her nomination is revoked by the Royal Borough.

C
ALTERNATE MEMBERS

1
Subject to paragraphs 3 to 7 below, any member of the Forum may nominate an alternate member to attend meetings of the Forum in his or her absence.

2
A nomination under paragraph 1 shall be made by giving written notice to the Secretary, and shall remain effective until it is withdrawn.

3
A member appointed under A1 above may only nominate an alternate member who is a member of the Council or a senior officer of the Royal Borough.

4
A member appointed under A4 v) above may only nominate an alternate member who is a parent governor representative.

5
A member appointed under A5 above may not nominate an alternate member unless the Royal Borough consents to the proposed nomination.

6
A member appointed under A2 or A3 above may not nominate an alternate member unless the body by which the member was nominated consents to the proposed nomination.

7
A member appointed under A4 i) –iv) above may only nominate an alternate member who is a headteacher or governor of a school which is from the same school group as the school of which the member in question is a governor.

D
PROCEDURES

Chairman and Vice Chairman

1
At the first meeting of the Forum and each meeting referred to in paragraph 2 below, the core members shall elect a chairman and vice chairman.

2
The chairman and vice chairman shall hold office until the next meeting which falls after the date which is a year after the meeting at which the chairman or vice chairman was elected, and on ceasing to hold office shall be eligible for re-election.

3
In the event of a casual vacancy occurring in the office of chairman or vice chairman, the core members shall at their next meeting elect one of their members to fill that vacancy and a member so elected shall hold office until the date of the meeting at which the chairman or vice chairman would have held office had the vacancy office not occurred.

4
A chairman or vice chairman shall cease to hold office if he or she resigns their office by written notice given to the Secretary.

5
The office of chairman and vice chairman may be held by a person who may, or may not, be a member of the Forum.

Secretary

6
The core members shall appoint a person, nominated by the Royal Borough, not being a member of the Forum, to act as Secretary to the Forum.

Meetings

7
The Forum shall meet at least three times during the initial year and at least twice each year thereafter.

Quorum

8
In accordance with the Statutory Instrument 2008 No 3091, part 3, (8) the Forum shall require at least four of its members to be present before proceeding with any meeting of the Forum. These must include one member from the LEA, two school representatives (listed in section A, paragraph 3 above) *, and one representative from the wider users of the schools (listed in section A. paragraph 4 above). *Should representatives of either voluntary aided schools or community schools be absent, their views should be sought via email within two weeks of the meeting. 
Resolutions

9
Resolutions may be passed at meetings of the Forum where such resolutions are proposed by one member, seconded by another and supported, in a vote, by the majority of members present at the meeting.  In the event of an equal number of votes being cast for and against a resolution, the chairman shall have a second or casting vote.

E
STATUS OF THE CONSTITUTION

1
The constitution of the Committee is subject to the provisions of the School Standards and Framework Act 1998(a) and the Education (Admission Forums) (England) Regulations 2002.

October 2003 

(Minor changes to numbers of nominated members [section 4.] made in July 09, & clarification on what constitutes a quorum in January 2010 )
