	Application for Corporate Services Grant Funding 2011 - 2013
Applications £10,001 and Over
The grant decision will be based on the information provided in the application.  Before completing the form it is essential that you note the following:

· You should refer to the Guidance Notes. 
· Complete all sections of the form.
· Enclose all the additional information requested.
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A.
CONTACT DETAILS – complete all sections that apply to the organisation
	A1 Name of Organisation: 



	A2 Address of Organisation (main office):



	A3 Telephone:
	A4 Mobile:

	A5 Fax:
	A6 Email:

	A7 Website:

	A8 Contact Name and Position held: 




B.
LEGAL STATUS – complete all sections that apply to the organisation

	B1 Charity Registration Number:  

	B2 Limited Company Registration:  

	B3 Other:  


	B4 Data Protection Act Registration Number (if applicable):  

	B5 How do you ensure that staff and volunteers working with children and/or vulnerable adults are suitable to do so? (maximum 50 words)
(Maximum score 5 points)




C.
CURRENT FINANCIAL INFORMATION

	C1 Did you receive funding from the Council in 2010 - 11 (YES/NO): 
	

	C2 State type of funding – grant, contract or both:
	

	C3 Value of support:
	Corporate Services: £

	Housing, Health & Adult Social Care: £

	Family and Children’s Projects: £

	C4 What was the total audited income for the organisation in 2009 - 10: £

	C5 What was the total audited expenditure for the organisation in 2009 - 10: £

	C6 Anticipated total income for the organisation in 2010 - 11: £

	C7 Anticipated total expenditure for the organisation in 2010 - 11: £

	C8 What is the Total grant figure requested from Corporate Services in 2011 - 12: £

	C9 What is the Total grant figure requested from Corporate Services in 2012 – 13: £

	C10 What is the Total 2 year grant requested from Corporate Services 2011 – 13: £


D.
If the organisation has not received a grant from Corporate Services within the last two years, give the name of an independent referee.
	D1 Name:

	D2 Organisation:

	D3 Position:

	D4 Address:



	D5 Telephone Number:

	D6 Email:


	D7 Has the referee been told that they will be approached? 
Yes/No


FIRST STAGE – ABOUT THE ORGANISATION AND GOVERNANCE 

E.
Outline the overall aims and objectives of the organisation. (Maximum 150 words)
F.
List the current activities and work the organisation is doing in Kensington and Chelsea. (Maximum 50 words)
G.
Which user groups and local communities are the beneficiaries of your projects? (Maximum 50 words)
H.
How does the organisation ensure it is well governed with good management systems in place?  (Maximum 100 words)
Maximum score 10 points

I. How does the organisation ensure good financial management and that Trustees and staff are aware of their financial responsibilities, including forward financial planning?  (Maximum 100 words) 

Maximum score 10 points

FIRST STAGE – ABOUT THE ORGANISATION AND GOVERNANCE 

J.
How does the organisation ensure that Trustees, staff and volunteers are competent and have the necessary skills to run the organisation and deliver its services?  (Maximum 100 words)
Maximum Score 10 points

K.
Give two examples of how you ensure equal opportunities and equal access for users, staff and volunteers. (Maximum 60 words each)

Maximum Score 10 points

L.
How does the organisation involve and consult with users? (Maximum 100 words)

Maximum Score 5 points

FIRST STAGE – ABOUT THE ORGANISATION AND GOVERNANCE 

M.
What do you do to ensure that the organisation provides good quality services?  Do you have, or are you working towards a Quality Assurance system?  If so state which one/s. (Maximum 100 words).
Maximum score 5 points
N.
How do you publicise your work and reach out to potential users? (Maximum 100 words)

Maximum score 5 points

O.
Describe how the services you provide offer value for money. (Maximum 100 words)

Maximum score 5 points
	Maximum Total Score for organisation and governance: 65 points 


SECOND STAGE - ABOUT PROJECT DELIVERY

P.
PROJECT DETAILS:  COMPLETE A NEW SECTION P FOR EACH PROJECT AND/OR CORE COSTS APPLIED FOR. 
P1
Name of Project:

P2
List the project Outcomes – maximum 5
Maximum score 5 points
P3
List the Outputs needed to meet the Outcomes – maximum 5
Maximum score 5 points
P4
Describe the activities you will undertake to provide the project, mention any organisations you will work with. (Maximum 150 words)
Maximum score 10 points

P5
What is the need for the project?  Explain how you know what the need is.  (Maximum 50 words)
Maximum score 10 points

P6
Which users is the project targeted at and say how many you estimate it will support each week, month or year. (Maximum 50 words)
	Percentage of project users who are Kensington and Chelsea residents
	


Maximum score 5 points

P7
Which part of the borough will the project be focussed on? (Maximum 10 words)
P8
Describe the impact the project will have on users and the wider community. (Maximum 50 words)
Maximum score 10 points

P9
How will you monitor the project? (Maximum 75 words)
Maximum score 5 points

P10
How will you evaluate the project? (Maximum 75 words)
Maximum score 5 points

P11
What is the total overall cost of the project, including any contribution to core costs?
	
	2011 - 2012
	2012 - 13

	Total project cost
	£
	£

	Total amount requested from Corporate Services – Project costs
	£
	£

	Total amount requested from Corporate Services – Core costs
	£
	£

	Provide a full Project breakdown on a separate sheet (see Q11)


Maximum score 5 points
P12
List the Corporate Services funding criteria that the Project meets and how it will meet them. (Maximum 100 words)
	Criteria


	How the project meets them

	Maximum score 10 points


	Total Score for project delivery 70 points


Q.
YOU MUST PROVIDE THE FOLLOWING BACKGROUND INFORMATION WITH THE APPLICATION

	
	√ Tick if Attached

	Q1  A copy of the Audited Accounts(or equivalent) 2009 - 2010.  If small organisation Independent Examiners Report or equivalent:
	

	Q2  A copy of the Annual Report 2009 - 2010: 
	

	Q3  List of current Committee Members (include Address and Telephone Number):
	

	Q4  Minutes of the last Annual General Meeting: 
	

	Q5  Minutes of the last Management Committee Meeting:
	

	Q6  Copy of current Business Plan:
	

	Q7  Copy of the Green Policy
	

	Q8  RBKC expects all funded organisations to have appropriate governance, management and project policies in place, particularly those required by legislation.  If the grant application is successful RBKC may request to inspect these policies and procedures.  Tick only if the organisation has the relevant policies in place. 
	

	Q9  Kensington and Chelsea Compact  Have you signed up to the Compact and Codes of Practice? (YES?NO)
	

	
	

	Finance – (You must include funding from all sources). 
	

	Q10  Attach a breakdown of the organisation’s anticipated total income/expenditure budget for 2011 – 12:
	

	Q11  Attach a detailed breakdown of the anticipated income/expenditure budget 2011 - 12 and 2012 – 13 for each project and/or core costs if they are applied for separately: 
	

	Policies and Inspection Reports 

Only provide the following information if you do not currently receive funding from RBKC or if a policy has been amended since previously submitted.

	Q12  Copy of the organisation’s governing document:
	

	Q13  Copy of Financial Policies:
	

	Q14  Copy of Complaints Procedure:
	

	Q15  Copy of Equal Opportunities Policy:
	

	BACS Form – Return this form by post with your signed application.  Do not e-mail the BACS form to us.  Do not complete if you receive grant funding from the Council in 2010 - 11.
	


R.
DECLARATION

On behalf of the organisation, we the undersigned certify the following:

1. The organisation wishes to apply for Grant Funding from the Borough;

2. If funding is approved we will adhere to the Funding Agreement and Mandatory Conditions of Funding;

3. Monitoring information will be provided as required, returned on time, and we acknowledge the Council may impose penalties if this is not done;

4. To the best of our knowledge the information included in this form is true.  We understand that if false statements are made the Borough may reduce or withdraw funding and that the Council will treat fraud as a legal matter;

5.
We understand that the contents of the completed application form are confidential between the Council and ourselves and that disclosure to third parties can only be done with permission of the Council and ourselves unless under a Freedom of Information request.

	Signed:
	
	Date:
	

	Print Name:
	
	
	

	Position:
	
	
	


	Signed:
	
	Date:
	

	Print Name:
	
	
	

	Position:
	
	
	


One signatory should be an officer of the Management Committee e.g. Chairman, Treasurer; and the other an appropriate member of staff, e.g., Executive Director or Manager.


S. 
RETURNING THE APPLICATION FORM
Voluntary Sector Grant Programme
c/o Community Engagement Team
EPICS Centre
2 – 4 Malton Road
London W10 5UP
Remember to

Apply by the deadline: 12 noon on Wednesday 15 September 2010
Complete all the sections that are relevant to your application
Keep a copy of the application for your files
Ensure all the additional information listed in Section Q is enclosed with the application
This form is for organisations not already receiving BACs payments from the Royal Borough.
BACS Form

It is the Royal Borough’s policy to make all payments by BACS transfer to reduce administrative costs.  Please supply the details of your bank account below so that, if you are successful in your grant application, we can make payments quickly by direct bank transfer.  Please send a copy of a recent bank statement with this form.
	Organisation Name:
	

	Organisation Address:
	

	
	

	Fax No.:
	

	Tel. No.:
	


	Payee’s Bank Account Name:
	


	Bank Sort Code:
	
	
	-
	
	
	-
	
	

	
	
	
	
	
	
	
	
	

	Bank Account Number:
	
	
	
	
	
	
	
	

	Bank Name & Branch:
	

	
	

	Bank Address:
	

	
	

	
	

	Bank Post Code:
	


Signature:
______________________________________ Date: ____________

Print Name
__________________________________
Job Title:
______________________________________
	
	

	Office Use Only:
	

	One World Supplier Number:
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