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QUALIFYING CO-ORDINATED ADMISSIONS SCHEME FOR MAINTAINED PRIMARY SCHOOLS IN THE AREA OF THE ROYAL BOROUGH OF KENSINGTON AND CHELSEA
INTRODUCTION
This scheme is made in compliance with The Education (Co-ordination of Admission Arrangements) (Primary Schools) (England) Regulations 2002 which require all Local Education Authorities (LAs) to formulate a Qualifying Scheme. 

THE BASIS AND SCOPE OF THE SCHEME

This scheme is made pursuant to section 89B of the School Standards and Framework Act 1998 for co-ordinating the arrangements for the admission of pupils to primary schools in the LA area (“the scheme”).

The scheme shall be determined in accordance with the provisions set out in Part 1 of this document and processed in accordance with the timetable set out in Schedule B.

The scheme shall apply to every community and voluntary aided primary school in the Royal Borough.
INTERPRETATION
In the scheme –

the LA means Royal Borough of Kensington and Chelsea acting in its capacity as local education authority;

the LA area means the area in respect of which the Royal Borough of Kensington and Chelsea is the local education authority;

primary education has the same meaning as in section 2(1) of the Education Act 1996;

secondary education has the same meaning as in section 2(2) of the Education Act 1996;

primary school has the same meaning as in section 5(1) of the Education Act 1996;

secondary school has the same meaning as in section 5(2) of the Education Act 1996;

school means a community or voluntary aided school (but not a special school) which is maintained by the LA;

VA schools means such of the schools as are voluntary aided schools;

admission authority in relation to a community school means the Royal Borough of Kensington and Chelsea and, in relation to a VA school ,means the governing body of that school;

the specified year means the school year beginning at or about the beginning of September 2010;

admission arrangements means the arrangements for a particular school or schools which govern the procedures and decision making for the purposes of admitting pupils to the school;

casual admission means any application for a place in the first year of primary education that is received after  23 April 2010; and 
eligible for a place means that a child has been placed on a school’s ranked list at a point which falls within the school’s published admission number.

DEFINITIONS

Academic Year
The year in which the academic year commences.

Admissions Team           
That part of the Royal Borough’s Family and Children’s Services Business Group which acts as a clearing house for the allocation of places by primary school admission authorities and makes the offer of a place in the Notification Letter (see below).

Application Year
The academic year in which the parent makes an application i.e. in relation to the academic year of entry, the year preceding it.

Common Application Form
The form that each authority must have under the Regulations for parents to use to make their applications, set out in rank order.

Notification Letter
The agreed form of letter sent to applicants which communicates any determination granting or refusing admission to a primary school, which is attached as Schedule 2.

The Royal Borough                          The Royal Borough of Kensington and Chelsea

.PART I – DESCRIPTION OF THE SCHEME
1. There will be a standard admission form prepared and issued by the Royal Borough and known as the Common Application Form (CAF).  The CAF will be used for the purpose of admitting pupils to the first year of primary education at all community and voluntary aided schools in the Royal Borough of Kensington and Chelsea. 
2. The form will include all the fields and information specified in Schedule A to this scheme.  These will be supplemented by any additional fields and information where deemed necessary by the Royal Borough.

3.  Royal Borough will take all reasonable steps to ensure:

· that the CAF is available on request from the Royal Borough and from all maintained primary schools in Kensington and Chelsea;

· that facility to apply online will be made available via the Royal Borough’s website. The same dates will apply to online applications; 

· that the CAF is accompanied by a written explanation of the co-ordinated admissions scheme;

· that parents are clearly informed of how to apply for places in schools outside the Royal Borough. 

4. The VA primary schools in the Royal Borough will additionally ask parents to complete a supplementary form in order to establish their child’s eligibility against denominational criteria published as part of those schools’ admission arrangements.  Supplementary form will be available from individual schools and on the Royal Borough’s website. 
5. Supplementary forms should be returned by applicants directly to the schools which require them, and not to the Royal Borough. Where a school receives a supplementary form it will not be regarded as a valid application unless the parent has also completed a CAF and the school is named on it.  

6. Parents will be able to express a preference for three maintained primary schools on the CAF and will be invited to give their reasons for each preference.

PART 2 – PROCESSING THE APPLICATIONS
7. The timetable for processing the applications is set out in Schedule B. to this scheme. Applicants must return the CAF to the Royal Borough by 22 JANUARY 2010.  Applications must be made by that date for all children whose age entitles them to enter the first year of primary school at any point during the Application Year.  All applications for admission during the Application Year will be dealt with at this time, though the date at which the successful applicants actually begin school will depend on their age and whether that school has one, two or three points of entry during the school year. 

8. The Royal Borough will validate addresses using internal Council Tax records and maintain the right to request further proof of address if required. 

9. Applications received after 22 January will be considered only after those received by that date have been processed.  
10. By 5 FEBRUARY the Royal Borough will send its VA schools a list of the applications that have been made for those schools.  The parents’ order of preference will not be considered at this stage and this information will not be sent to the VA admission authorities. 

11. The admission authority for each school (i.e. the Royal Borough for the community schools and the Governing Body in the case of VA schools) will then consider all the applications for the school, apply the school’s oversubscription criteria if necessary, and make a list of applicants ranked according to the school’s oversubscription criteria. Only applicants who have completed the CAF as well as the school’s supplementary form will be eligible for consideration by the VA school admission authorities.

12. Where the number of applicants exceeds the number of places available at any school by a significant amount, only as many need be ranked as the Royal Borough decides to be necessary. The admission authorities for the VA schools will return this list to the Royal Borough by 19 MARCH. 

13. After that date, the Royal Borough will match the lists and prepare offers of places on the following basis.

· Where a child is eligible for a place at only one of the schools for which a preference has been expressed on the CAF, an offer of a place at that school will be made.  

· Where a child is eligible for a place at two or more schools, they will be allocated a place at whichever of these is the highest ranked preference on the CAF. Any lower preferences will be withdrawn under the coordinated scheme.
· Where it is not possible to offer a place at any of the schools for which a preference has been expressed, applicants will be offered a place at the nearest appropriate school to the child’s home with a place available.

14. On 20 APRIL the Royal Borough will inform all its primary schools of the names of the pupils who will be offered a place at their school on  23 APRIL 
 
PART 3 -  MAKING THE OFFERS TO APPLICANTS
15. On 23 APRIL 2010 the Royal Borough will notify parents by letter of the school at which their child is being offered a place.  The notification letter will give the following information:

· the name of the school at which a place is being offered;

· the reasons why their child is not being offered a place at any of the other schools for which a preference was expressed on the CAF;

· information about their statutory right of appeal and how appeals can be made to community and VA schools.

16. Parents will be asked to reply to the Royal Borough by 7 MAY.  If parents do not  reply by that date it will be assumed that the offer has not been accepted and it will be withdrawn.

17. On 7 May, the Royal Borough will also inform other LAs of offers of places offered to their residents at Kensington and Chelsea’s schools.

18. After 23 April the Admissions Team will deal in the following way with groups of pupils listed below.  These will pupils will be sent lists of schools where there are vacancies for September/January: this information will be regularly updated.  The groups are:

i)
pupils who were not offered a school place on 23 April;

ii)
pupils who made late applications after the closing date of 22 January 2010;

i) pupils who require a reception place in September/January but who moved into the area after the closing date.

19 In the period 22 April to 31 August, the Admissions Team will manage the waiting lists for all primary schools in the Royal Borough. All VA (church) primary schools will continue to use their existing criteria for compiling their waiting lists, i.e., they will give priority to applicants according to the degree to which they meet the school’s published over-subscription criteria. This information will be passed on a regular basis to the Admissions Team who will be responsible for making offers to parents on those schools’ behalf.

20 In the period 22 April to 31 August 2010, the Royal Borough will:

· seek to ensure that no school place is offered to a pupil who ranked that school as a lower preference on the CAF than a school for which they have already received an offer;

will accept new applications (including additional preferences) for its schools. 
PART 4 - AFTER THE OFFERS HAVE BEEN MADE

21. After 7 May, the Royal Borough’s Admissions Team will deal with the applications which have been made (or received) since 22 January.  The preferences expressed on the CAFs completed by these applicants will be compared with the vacancies which remain at schools after the offers made on 23 April.  Offers to late applicants will then be made on the basis set out in para. 10 above and conveyed to parents in the same way as in para. 12 above. Parents will be asked to respond to the Admissions Team within ten working days. 

PART 5 -  CASUAL ADMISSIONS

22. 
In accordance with the requirements of the new DCSF Admissions Code which will be in force in the academic year 2010-11 all applications for admission to primary schools which are made outside the normal admissions round will in future be co-ordinated by the Royal Borough’s Admissions Team.  That will mean that all applications must be made directly to the Admissions Team and not to individual schools.  The details of how these new arrangements will work in the Royal Borough will be agreed in advance of the academic year 2010 -11 with the schools which are their own admission authority and whose right to apply their published admission arrangements and to rank applicants accordingly is not changed by the new Code. A scheme will be in place by 1 January 2010.

School Organisation, Admissions

and Governors Support 

January 2009
020 7361 2613

Wendy.Michael@rbkc.gov.uk

SCHEDULE A

The Royal Borough’s Common Application Form will contain the following fields as a minimum:

Child’s details:

Forename

Surname

Date of Birth

Gender

Name of nursery / pre-school

Parent’s / carer’s details:

Title

Name

Address

Telephone Number

E-mail address

Relationship to child

Preference details (three preferences can be made)

Name of primary school

Address of primary school

Preference ranking

Additional information:

Reasons for preferences (including any religious or philosophical grounds)

Does the applicant have a statement of SEN?

Details of any special medical or social reasons for preference

Is the applicant a child looked after?

(If “yes”, name of responsible authority)

Information about sibling(s) if appropriate

Other:

Signature of parent or carer

Date of signature
Where a school to which the applicant has applied requires further information, the relevant school will supply a supplementary form direct to the parents.


SCHEDULE B

TIMETABLE FOR CO-ORDINATED PRIMARY ADMISSIONS IN 2010-11
	
	

	September 2009

	Notices published to advise parents of timetable for application. Admissions Team to send application forms and booklets to schools.



	22 January 2010

	Deadline for receipt of applications

	5 February 2010
	Admissions Team sends information on applicants to VA schools



	5 February– 19 March 2010
	VA schools and Admissions Team (for community schools)  allocate places



	19 March 2010
	VA schools will have sent Admissions Team lists of applicants in priority order according to admission criteria



	19 March – 20 April 2010
	Admissions Team determines school offer by application of parent ranking 



	20 April 2010

	Admissions Team informs schools which pupils are to be offered places. This information will remain confidential until 23 April.

 

	23 April 2010

	Admissions Team sends offer letter to parents.

	7 May 2010

	Deadline for acceptance of offers.



	June- July 2010

	Period in which appeals will be held.



SCHEDULE C
The Royal Borough’s Common Application Form will contain the following fields as a minimum:

Child’s details:

Forename

Surname

Date of Birth

Gender

Name of nursery / pre-school

Parent’s / carer’s details:

Title

Name

Address

Telephone Number

E-mail address

Relationship to child

Preference details (three preferences can be made)

Name of primary school

Address of primary school

Preference ranking

Additional information:

Reasons for preferences (including any religious or philosophical grounds)

Does the applicant have a statement of SEN?

Details of any special medical or social reasons for preference

Is the applicant a child looked after?

(If “yes”, name of responsible authority)

Information about sibling(s) if appropriate

Other:

Signature of parent or carer

Date of signature
Where a school to which the applicant has applied requires further information, the relevant school will supply a supplementary form direct to the parents.
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